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P. THU TUC HANH CHIiNH THUQC THAM QUYEN GIAI QUYET
CUA UY BAN NHAN DAN CAP XA

I. Linh vwc bao tro xa héi
1. Thii tuc hé tro chi phi khuyén khich héa ting.
a) Trinh tu thye hién (Piéu 3 Quyét dinh 14/2015/QD-UBND):

- Bu6c 1: Than nhan hodc ngudi giam hd cua doi twong thude dién ho tro chi
phi khuyén khich hoa tang hoac dai dién td chtrc, doan thé thuc hién mai tang cho
d6i twongndp ho so @& nghi ho tro chi phi khuyén khich hoa tang tai:

* Uy ban nhan dan phuong, x4, thi tran noi d6i twong huong hwu tri hodc tro
cap hang thang: doi véi doi tuwong huong ché @ chinh sach wu d3i nguoi ¢o cong,
d6i twong bao tro x4 hoi va déi tuong huu tri;

* Uy ban nhan dan phuong, x4, thi tran noi d6i tuong cu tri: doi véi cac d6i
tong khac.

Thoi gian tiép nhan va tra két qua: trong cac ngay lam viée tir tht hai dén thir
sau va budi sang thir bay (budi sang tir 07 gid 30 phit dén 11 gid 30 phuat, budi
chiéu tir 13 gid 00 phuat dén 17 gio 00 phut).

- Bude 2: Uy ban nhan dan phuong, x4, thi tran tiép nhan va kiém tra ho so,
néu ho so day di va hop 1¢ thi tiép nhan ho so, cap Gidy bién nhan cho ngudi ndp;
néu hd so chua day du, chua hop 1€ thi can bo hudéng dan, giai thich dé nguoi ndp bo
sung, hoan thién ho so, trudong hop tir chéi phai ¢6 van ban néu rd ly do.

- Budce 3: Xem xét, giai quyét ho so

+ Trong vong 05 ngay lam viéc ké tir ngay nhan du hd so hop 18, Chu tich Uy
ban nhan dan phuong, x4, thi tran kiém tra tinh chinh x4c cta cac thong tin va thuc
hién x4c nhan trén to khai, c6 van ban dé nghi kém theo ho so giri Phong Lao dong
— Thuong binh va Xi ho1 quan, huyén.

Truong hop xac dinh khéng thude doi twong dwgc ho tro theo quy dinh, Chu
tich Uy ban nhan dan phuong, x4, thi trAn c6 van ban tra 1i va gui tra ho so cho d6i
trong thue hién tha tuc hanh chinh

+ Trong vong 07 ngdy 1am viéc ké tir ngay nhan dugc van ban dé nghi kém
theo ho so ciia Uy ban nhan dan phuong, x4, thi tran, Phong Lao dong - Thuong
binh va Xa héi quan, huyén xem xét trinh Chu tich Uy ban nhan dan quan, huyén
ban hanh Quyét dinh hé tro chi phi khuyén khich hoa tang. Quyét dinh nay duogc gui
cho than nhan hodc ngudl giam ho hoac dai dién td chirc, doan thé thuc hién mai
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tang cho doi twong dé biét va Uy ban nhan dan phuong, x4, thi tran dé thue hién chi
hd trg khuyén khich hoa tang.

+ Budc 4: Trong vong 15 ngay lam viéc ké tir ngay ban hanh Quyét dinh ho trg
chi phi khuyén khich héa tang, Uy ban nhan dan phuong, x4, thi tran cé trach nhiém
thure hién cap phat chi phi khuyén khich hoa tang.

b) Cach thirc thuwe hién: Nop ho so va nhan két qua truc tiép tai tru s cua Uy
ban nhan dan phuong, x4, thi tran.

¢)Thanh phan, s6 lwong hd so:

- Thanh phan ho so:

+ Ban chinh to khai thong tin c4 nhan, to chtrc nhan chi phi hd trg khuyén
khich hoa tang (theo mau);

+ Ban photo (kém ban chinh dé dbi chiéu) hodc ban sao gidy ching tir cia
nguot dugce hoa tang;

+ Ban chinh hoa don da dwgc thanh toan cua co s& hoa tang theo quy dinh cuia
B& Tai chinh;

+ D6i véi ca nhan thue hién tha tuc thong qua ty quyén hodc dai dién t6 chire,
doan thé thyc hién thu tyc: xuat trinh vin ban uy quyén hodc gidy gidi thiéu theo
quy dinh.

- S6 lwong ho so: 01 bo.

d) Thoi han giai quyét: Hai muoi bay (27) ngay lam viéc, ké tir ngay nhan du
ho so hop 1€ theo quy dinh.

d) Poi twong thuwe hién thi tuc hanh chinh:

+ Mot trong cac than nhan cua ddi tuong (vo, chong, cha, me, con, Ong, ba,
anh, chi, em) hodc nguo1 giam ho cua doi tuwong theo quy dinh;

+ Viéc thuc hién thu tuc va nhan chi phi hd trg ¢6 thé thuc hién thong qua uy
quyén theo quy dinh phap ludt vé uy quyeén;

+ D6i véi cac d6i tuong 1a ngudi don than, neo don khong cé than nhan dimg
ra thye hién mai tang: td chire, doan thé tai dia phuong thue hi€n mai tang cho doi
twong theo quy dinh ctr dai dién thyc hién thu tuc hd tro chi phi khuyén khich hoa
tang theo quy dinh.

e) Co quan thwce hién thua tuc hanh chinh:
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- Co quan tiép nhan va tra két qua: Uy ban nhan dan phuong, x4, thi tran
- Co quan quyét dinh: Uy ban nhan dan quan, huyén.

g) Két qua thwe hién thi tuc hanh chinh: Quyét dinh hd tro chi phi khuyén
khich héa tang (theo mau) hodc vin ban tir chdi néu 1 1y do.

h)Tén miu don, miu to khai:

- To khai thong tin ¢4 nhan, t6 chitrc nhén chi phi ho tro khuyén khich hoa tang
(Mau s6 01 ban hanh kém theo Quyét dinh s6 14/2015/QD-UBND ngay 10/3/2015
ctiia Uy ban nhan dan thanh phd H6 Chi Minh).

- Quyét dinh ho tro chi phi khuyén khich hoa tang (Mau s6 02 ban hanh kém
theo Quyét dinh s6 14/2015/QD-UBND ngay 10/3/2015 ciia Uy ban nhan dan thanh
ph6 H Chi Minh).

i) Phi, 1€ phi: Khong c6
k)Yéu ciu va diéu kién thwe hién thii tuc hanh chinh:

1. Béi twong va mirc ho tro:

a) Ho tro 2.500.000 dong/luot hoa tang cho cac doi tuong sau:
- Ba me Viét Nam anh hung;

- Anh hung lwc lwgong vii trang nhan dan, Anh hung lao dong;
- Pang vién c6 Huy hiéu 40 tudi Pang tré 1én;

- Nguoi hoat dong cach mang trude ngay 01 thang 01 ndm 1945 (can bd 1o
thanh cach mang);

- Ngudi hoat dong cach mang tir ngay 01 thang 01 nam 1945 dén truéc Tong
khéi nghia 19 thang 8 nam 1945 (can bo tién khéi nghia);

- Thuong binh, nguoi hudng chinh sach nhu thuong binh ¢6 ty 1€ thuong tat tur
81% tro 1én;

- Bénh binh ¢6 ty 1€ suy giam kha ning lao dong tir 81% tr¢ 1€n;

- Nguon hoat dong khang chién bi nhiém chat déc hoa hoc ¢ ty 1€ suy giam
kha nang lao dong tir 81% tr¢ 1€n;

- Than nhan liét si va nguoi ¢6 cong gitp d cach mang dang hudng tro cap
hang thang dinh suat nudi dudng (gia yéu, neo don);
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- Cac dbi tuong chinh sach dang duoce nudi dudng tai Trung tim dudng 140 Thi
Nghe;

- Ho nghéo (theo tiéu chi ciia Thanh phd trong timg thoi ky);

- Céc d6i twong theo quy dinh tai cic van ban quy pham phap luat: Nghi dinh
s6 136/2013/ND-CPngay 21 thang 10 nam 2013 cua Chinh phu quy dinh chinh sach
tro gitp x4 hoi d6i véi d6i tuong bao tro xd hoi; Nghi dinh s6 28/2012/ND-CP ngay

10 thang 4 nam 2012 ciia Chinh phu quy dinh chi tiét va huéng dan thi hanh mot so
diéu cua Ludt Ngudi khuyét tat; Nghi dinh s6 06/2011/ND-CP ngay 14 thang 01
nam 2011 cia Chinh phu quy dinh chi tiét va hudng dan thi hanh mot s6 diéu cua

Luat Nguoi cao tudi.

b) Hb trg 1.500.000 dong/luot hoa tang cho cac doi tuong:

-Pbi tuong huru tri;

- Ho can nghéo (theo tiéu chi ciia Thanh phé trong timg thoi ky);

- Ngudi dan ¢6 ho khau tai Thanh phé H6 Chi Minh.

¢) Mién phi hoa tang cho tré tir 6 tudi tré xudng c6 ho khau hodc tam tri (KT3)
tai Thanh phd H6 Chi Minh.

d) Viéc ho trg chi phi khuyén khich hoa tang chi dugc thyc hién mot 1an doi
voi mot doi tuong.

2. Pham vi1 ap dung:

a) Doi tuong thudc dién chinh sach wu d4i nguoi co cong: duge ap dung doi voi
cac d6i tuong thudc dién chinh sach wu dii ngudi co cong trén dia ban Thanh pho.

b) P6i twong bao tro x4 hoi: duoc ap dung d6i voi doi tugng dang hudng tro
cap x4 hoi hang thang.

¢) Béi tuong huu tri: duoc ap dung doi voi doi tuong dang hudng huu tri trén
dia ban Thanh phé.

d) D6i tugng thude dién ho nghéo, hd can nghéo: dugc ap dung ddi véi doi
twong c6 ma s6 hd nghe¢o, hd can ngheo trén dia ban Thanh phé.

d) Poi tuong thudc dién chinh sach wu dai nguoi co cong dang duge nudi
dudng tai Trung tam dudng 1do Thi Nghe: dugce ap dung do6i véi doi tuong duge gia
dinh dwa vé thue hién mai tang.
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e) Doi tuong 13 tré em tir 6 tudi tré xudng: dugc ap dung doi voi doi twong cb
ho khau thuong tra hodc tam tra (dién ¢6 KT3) tai Thanh phé Hb Chi Minh.

I) Can cir phap ly cua thu tuc hanh chinh:

Quyét dinh s6 14/2015/QD-UBND ngay 10/3/2015 ciia Uy ban nhan dan thanh
pho HO6 Chi Minh quy dinh vé chinh sach ho tro chi phi khuyén khich hoa tang trén
dia ban thanh phé Hb Chi Minh.
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MAiu sb 01

(Ban hanh kém theo Quyét dinh s6 14/2015/QP-UBND ngay 10 thang 3 ndm 2015 cua Uy
ban nhdn ddn Thanh pho)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

TO KHAI THONG TIN GIA PINH, CA NHAN, TO CHUC
NHAN CHI PHi HO TRQ KHUYEN KHICH HOA TANG

Kinh giri: - [:Jy ban nhan dan phudng (x4, thi tran)...;
- Uy ban nhan dan quan (huyén)........

1. Toi tén la:

2. Ngay, thang, nam sinh: 3. CMND s6:
4. Ho khau thuong tri:

5. Quan hé vé1 nguodi mat:

Hoic dai dién cho to chic (néu co):

6. Ho va tén ngudi mat:

7. D4 ti tran, ngay:

(Gidy chirng tir sb: do cap)

8. Thudc db6i teong:

- Ba me Viét Nam anh hung O
- Anh hung lyc lugng vii trang nhan dan, anh hung lao dong O
- Pang vién c¢6 Huy hiéu 40 tubi Pang trg 1én O

- Nguoi hoat dong cach mang trude ngay 01/01/1945 (can bo 130 thanh cach m

mang)

- Nguoi hoat dong cach mang tir ngay 01/01/1945 dén trude Tong khoi nghia m
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19/8/1945 (Can bé tién khoi nghia)

- Thuong binh, nguoi hudng chinh sdch nhu thwong binh ¢6 ty 1€ thuong tat m
tr 81 % tro Ién

- Bénh binh c6 ty 1€ suy giam kha nang lao dong tir 81% trd Ién O

- Nguoi hoat dong khang chién bi nhiém chat doc héa hoc ¢ ty 1€ suy giam O
kha ndng lao dong tir 81 % trd 1€n

- Than nhén liét si va nguoi co cong giup d& cach mang dang hudng tro cap m

hang thang dinh suat nuéi dudng (gia yéu, neo don)

- Cac d6i twong chinh sach dang duoc nudi dudng tai Trung tdm dudng 130 m
Thi Nghe
- Ho ngheo (theo tiéu chi ctia Thanh phd), m& s6:...........ccoveeennn.... O

- Cac d6i twong dang hudng trg cap xa hoi hang thang tai phuong, xa, thi

tran:

e Ngudi khuyét tat (theo Nghi dinh s6 28/2012/ND-CP) 0
e Ngudi cao tudi (theo Nghi dinh s6 06/2011/ND-CP) 0
e Ddi tuong bao tro xi hoi khac (theo Nghi dinh s6 67/2007/ND-CP, Nghi O

dinh s6 13/2010/ND-CP hodc Nghi dinh s6 136/2013/ND-CP)

- Doi tuong huu tri O
- H can ngheo (theo ti€u chi cia Thanh phé), MASO: o ]
- Nguoi dan ¢6 ho khau tai Thanh phd HO Chi Minh 0
- Tré tir 6 tudi tré xudng:

e C6 ho khau, tai Thanh phd H6 Chi Minh 0
e C6 tam tra (KT?3) tai Thanh phd HO Chi Minh O

T6i xin cam doan nhiing 16i khai trén day 1a dung su thuc, néu c6 diéu gi khai khong ding
su that to1 xin chiu trdch nhi€ém hoan toan trudc phap luat.
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Pé nghi Uy ban nhan dan phuong (x4, thi tran) hd tro chi phi khuyén khich hoa tang.

Ngay..... thang.... nam 20... .
Nguoi khai
(ky va ghi 18 ho, tén ddi véi gia dinh, ca
nhan; ky tén va dong dau ddi vdi to
churc)

CUA ONG(DA)T) .ottt

thude GO1 THONE™ ..ot
da chét ngay....... thang....... nam................

Pé nghi duoc giai quyét ché do hd tro chi phi khuyén khich hoa tang./.

...... , hgay  thang ndam 20....
Chau tich

(1) Péi tuong thyuc hién thi tuc hanh chinh tai muc 1;
(2) Mdi quan h¢ nhan than duoc thé hién tai muc 4;
(3) Poi teong dugc néu tai muyc 5;

(4) D6i twong duge néu tai muc 7.
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M3iu sb 02

(Ban hanh kém theo Quyét dinh s6 14/2015/QP-UBND ngay 10 thang 3 ndm 2015 cua Uy
ban nhdn ddn Thanh pho)

UY BAN NHAN DAN...... CONG HOA XA HOI CHU NGHIA VIET
------- NAM
Poc 1ap - Tu do - Hanh phuc

QUYET PINH
Vaé viéc h§ tro' chi phi khuyén khich héa ting
CHU TICH UY BAN NHAN DAN............

Can cit Luat To chirc Hoi dong nhan dan va Uy ban nhan dan ngay 26 thang 11 nam
2003;

Can cit Quyét dinh s6 1787/QD-UBND ngay 11 thang 4 nam 2014 cua Uy ban nhan
dan Thanh phd phé duyét Ké hoach trién khai Dé an khuyén khich str dung hinh thirc hoa
tang theo Quyét dinh s6 2282/QD-TTg ngay 26 thang 11 niam 2013 cta Thu tuéng Chinh
phu trén dia ban Thanh phd Ho Chi Minh;

Cin cir Quyét dinh s6 ...../2015/QD-UBND ngay ... thang 3 ndm 2015 cia Uy ban
nhan dan Thanh ph6 quy dinh v€ chinh sach hé trg chi phi khuyen khich hoa tang trén dia
ban Thanh pho;

Can ctr hd so dé nghi cua: Ong/ba................ ;

Xét @& nghi cua Uy ban nhan dan phuong, x4, thi tran tai Cong vin s6 ../UBND
ngay ... thang ... nam ... va Trudng phong Lao dong - Thuong binh va X4 hoi,

QUYET PINH:

Piéu 1. H tro chi phi khuyén khich hoéa tang cho (A)ng/bé; ............... , cu tru tai
e, , CMND 805, la ........... da to chic hoa tang cho
Ong/a.................. la doi twong................... , dd tur tran ngay............ (Giay chung
trsd............ do............ cap).

S6tien hd tro: .....ooeveeieee . dong (bang chit: ........................ )

Piéu 2. Quyét dinh nay co hiéu luc thi hanh ké tir ngay ky.
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Piéu 3. Cac Ong/ba Chanh Vin phong Uy ban nhan dan quan (huyén)...... , Thu
trudng cac phong, ban li€n quan, Uy ban nhan dan phuong (x4, thi tran)....... va ong/ba co
tén néu tai Piéu 1 chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhin: CHU TICH
- Nhu didu 3;
- Luu: VT, ...



